PRE AND POST TRIP FORM FOR VAN USE
Please fill out the pre-trip form before you leave and the post trip form after you return. Please fill both parts of the form out completely. Please give completed form to Christopher Thomas or leave in the box outside of office following your trip.
NAME:

GROUP:

DATE:

DESTINATION:
PRE-TRIP INSPECTION
PRE-TRIP MILEAGE:

PLEASE CHECK THE FOLLOWING BEFORE YOU LEAVE:

MAKE SURE THE VAN IS FULL OF GAS

 MAKE SURE THAT THE VAN IS COMPLETELY CLEANED OUT

 MAKE SURE THE TIRES ARE ALL INFLATED
MAKE SURE THAT ALL LIGHTS ARE WORKING
POST-TRIP INSPECTION
POST TRIP MILEAGE: 

PLEASE MAKE SURE THAT THE FOLLOWING IS DONE BEFORE YOU LEAVE THE VAN:
_________
Make sure the van is filled back up
_________
Make sure that the van is clean from all trash and debris.
IF YOU NOTICE ANYTHING WRONG WITH THE VAN OR HEARD ANY STRANGE SOUNDS COMING FROM THE VAN DURING YOUR TRIP, PLEASE MAKE A NOTE OF IT IN THE SPACE BELOW.
